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End of Financial Year 1st April/30th June weeks to go
13 weeks to go

The End of the Financial Year is fast approaching. Start Planning for EOFY by speaking to your Accountant NOW. 

 If you don’t have your bookwork up-to-date, or if bookkeeping is the last thing on your mind right now, then how can you make an informed decision about your tax liabilities for the financial year?

To prepare for the end of the financial year is not as difficult or as daunting as the task may appear.  If you have completed the quarterly BAS’ then you only have the last quarter to complete.

Consider any changes you would like to make to your business procedures.  We can help put those plans into action.

 Make sure you have all of your staff’s correct details for the payment summaries.  Review your Payroll, SGC.

Start reviewing Inventory, Debtors & Creditors. Check all pending Invoice & Purchase Orders – do they still need to be on the system?


ONLINE SECURITY & ATO

You should be wary of unsolicited emails claiming to be from the ATO. Hoax emails & websites can look very convincing; however they are often poorly worded and contain spelling & grammatical mistakes.  
Online scams, such as email 'phishing' scams are on the rise & are designed to trick you into giving away your money, passwords & personal details (such as your tax file number).
From time to time, the ATO will send you emails, SMS or post messages on their official social media profiles promoting new services or alerting you to due dates, e.g. tax time is approaching or that your business activity statement is due. However, the ATO, will never send you an email requesting you to confirm, update or disclose confidential details like your name, date of birth, address, passwords, credit card details etc.
http://www.ato.gov.au/onlineservices  This page is constantly updated with examples of the latest ATO related scams. Check back regularly to stay informed or sign up to the Online Services RSS, or email subscription for automated updates.

These dates are from the ATO website & do not take into account possible extensions.  Contact us to establish when your information is required for lodgement. You remain responsible for ensuring that the necessary information is with us in time.
 
If you use your bookkeepers - BAS Agents Portal to lodge your Activity Statements then you can be eligible for an extension.

BAS  lodgement-MARCH Quarter (including PAYG I )
28th APRIL by form

BAS  lodgement-MARCH Quarter
For Monthly Lodgers
21st APRIL, 2012

FBT return 2012 
21 May 2012

BAS April 2012 Monthly lodgement  
21 May 2012

SGC PAYMENTS :
28th APRIL, 2012
(If required contributions are not made by the due date for quarter 3 the SGC is not tax deductible)

Where a due date falls on a day that is not a business day (that is, the due date is a Saturday, a Sunday or a public holiday), lodgment or payment may be made on the first business day after the due date without incurring a penalty or general interest charge (GIC).
A business day means a day other than a Saturday or a Sunday, or a day which is a public holiday.

Disclaimer: All or any advice contained in this newsletter is of a general nature only and may not apply to your individual business circumstances. 
For specific advice relating to your specific situation, please contact your accountant or contact me for further discussion.

The Institute of Certified Bookkeepers
Tel: 1300 85 61 81 
Email: admin@icb.org.au

This newsletter is produced by The Institute of Certified Bookkeepers and distributed by members. 




Xero – Starting Payroll
(taken from www.xero.com -for complete details, including screenshots please refer to website)

There are 3 things you'll need to do before you can start your first pay run

1. Give the Payroll Admin option to a user. This lets the user add employees to the payroll & manage the pay run.
2. Update incomplete pay items. These are components of the pay run e.g. ordinary time,  annual leave.
3. Add employee contacts for the first time. These are the employees you'll be paying, & details relating to their pay e.g. tax number, bank account number.

Update incomplete pay items

When you have pay items that aren't assigned to an account (from your Chart 
of Accounts) or don't have a contact to pay, Xero will ask you to update them. 
This may happen when you:
· enter your first pay run, or
· first go to the Pay Items screen, or
· add subsequent pay runs.

1. Go to Accounts > Pay Run.
2. (Mandatory) Enter an account code in Code for Wages Payable if Xero asks you to. To 
see if your account code is available or not, tab or click outside of the account code field.
3. (Mandatory) Select an Account for default pay items, or add 1 using + Add if Xero asks you to. If you add a new account to your Chart of Accounts for a pay item, make sure you select 'Expense' from the Account Type drop-down. This is because Xero only displays Expense type accounts when you select the account to apply to the pay item.  Alternatively you can archive a pay item using X Remove
4. (Mandatory) Choose a Contact to Pay for default pay items. 
5. (Optional) Use the drop-down lists to select the Payment Frequency and Next Payment date.
6. Select Save and Continue

Add employees for your first pay run

The first time you go to enter your pay run, Xero may display the list of users within your organisation in Xero. You can select which users to add as employees to pay. You can also add more employees - who are not users - at the same time
1. Go to Accounts > Pay Run.
2. Select the New Pay Run button.
3. Select which users you want to add as employee contacts. (The list of users comes from Settings > General Settings > Users.)
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